UNIVERSITY of WASHINGTON
INTERNATIONAL STUDENT SERVICES

University of Washington Online Immigration Check-In Process —J1

Purpose:

The International Student Services’ Immigration Document Upload form is a web-based application to allow
new students to complete their immigration check-in 100% online.

This saves paper and eliminates lines at orientation.
For a successful experience it is very important that you:

a) Read this manual
b) Follow the steps in the order listed below

Step 1: Make digital files of your immigration documents.

J-1 Students:

O Passport biographical page with valid expiration dates

O 1-94 (after entry to U.S., download electronic I-94 at: https://i94.cbp.dhs.gov/194/)
O J-1visa (Canadians exempt)

O Page 1 of DS-2019 showing your signature, date, and location

a) Take a picture of your documents before you begin the upload process.

Check the files are clear and easy to read.

Either PDF or JPEG files are acceptable

File size is 1 MB maximum. Smaller is better.

Black and white is fine. Color is also fine. It is your choice.

b) Name each digital file carefully.

e Name the digital files in English
¢ Name them your UW student ID number and the document type

Sample J-1 Student File Names: 1234567 passport
1234567 194
1234567 visa
1234567 DS2019

Step 2: Save the digital files in your computer or electronic device.

Remember where you save your electronic copies. These saved files can help you later if you lose your
documents.



Sample Documents and Common Issues:

Passport ID Page — Valid
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Figure 1: Sample Passport Face Page (International Civil Aviation Organization, 2006)

Passport ID Page + Extension Stamp?
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Figure 1: Sample Passport Face Page (International Civil Aviation Organization, .’.IP'DE}]




DS-2019 — Page 1 Only
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DS-2019 must show student signature and date.

You sign to show you have read and
understand and agree to follow the laws
written on page 2 of your DS-2019.

If student is under 18 years old:

Parent/guardian must also sign, write address,
and date.
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J-1 visa page located inside the passport

Note: Canadians do not need a visa. (If you are traveling with a Canadian passport, please skip this step).
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We do not need uploads of old visas, or
other types of visas. Only upload your
most recent J-1 visa.

-
-

VNMEXTRAVELER<<HAPPY<<<<<<LL<CC{{CCL<LLLLLC<KL
1234567897MEX8001014F02022068310E43919114327

-

1-94

AFTER you arrive in the U.S., download and save a copy of your online 1-94 record
To get a copy of the online 1-94, go to: https://i94.cbp.dhs.gov/194/

Most Recent -84 16/8/22 TFT:22

U.S. Customs and Border Protection

Securing America’s Borders

Most Recent |-94

Admission (1-94) Record NUMber s % s s % % % %

Most Recent Date of Entry: 2016 August 30

e Make sure your 1-94 shows J1 and D/S.
Class of Aﬁmissio

Admit Until Date: . . .
If your I-94 is different, follow instructions

on contacting Customs and Border
Protection (CBP) to have it corrected.

Details provided on the I-94 Information form:

Last/Surname: Husky

First (Given) Name: Dubbs

Birth Date: 1990 January 1
Passport Number: X1234567

Country of Issuance: Utopia

Get Travel History


https://iss.washington.edu/travel-visas/i94/#what_if_there_is_a_mistake_on_my_electronic_i-94_record
https://iss.washington.edu/travel-visas/i94/#what_if_there_is_a_mistake_on_my_electronic_i-94_record
https://iss.washington.edu/travel-visas/i94/#what_if_there_is_a_mistake_on_my_electronic_i-94_record

Step 3: Go to the upload form: https://apps.iss.washington.edu/forms/intake/

a) Login using your UW net ID and password to access the upload form.

® L T UW NetlID Weblogin % -

& C' | nhttps://weblogin.washington.edu bie

UNIVERSITY of

WASHINGTON
Please sign in.
Learn about account recovery options
UW NetID: Learn about UW NetIDs
- m Weblogin
I Obtain a UW NetID
Password: Need help?

Forgot your password?

Sign in

b) After logging in, you will see this screen. Confirm you are correctly logged-in.

UNIVERSITY of WASHINGTOKStudents | Parents | Faculty & Staff | Alumni @

A

NEWSTUDENTS = RETURNINGTOUW ~LAWS = TRAVEL&VISAS WORK ~ UPDATES = RESOURCES e Confirm you are correctly
logged-in.
CONTACTUS .
e Do not complete this form

el B - A unless your UW email
: > — - appears.
tional Student Services . «  Ifyour UW email s not
' . appearing, close your
browser completely and

Immigration Document Upload Form Autumn 2018 log in again.

Your Information

You are currently logged in as wwww @uw.edu. If this is incorrect, then please logout and return to this

page.

When is your registered Embark session? :*

w


https://apps.iss.washington.edu/forms/intake/

Step 4: Before Uploading, Choose Visa Type

Step 1- Upload Immigration Document Files

Passport Biographical Page :*
Bl o filo sslocted. Choose your visa type from the drop-down list.
Must sh lid expiration dates. . .

sl s 0 If youare Canadian and UW issued you a
DS-2019 form, but you don’t have a visa,

104 choose J-1 status only

Browse... No file selected.

Instructions for downloading your 1-94

Visa Type *

F-1
J1
Canadian Citizen, F-1 status only — no visa sticker

Canadian Citizen, J-1 status only -- no visa sticker

Step 5: Upload, Complete Contact Information Update, and Finish Form

Step 1- Upload Immigration Document Files

Passport Biographical Page :*

[l:> Browse... ' No file selected
W hiows bkl expRaica datas e Upload a file for each required document for
your visa/status type.
194 :* . H
]:> e Follow any other instructions that appear on
Browse... | No file selected
screen.
Instructions for downloading your I-94
Visa Type :*
-1 =

Visa :
I]:ﬁrowse... No file selected
-anadians exempt
DS-2019 iShowing Your Signature & Date :
I* Browse... No file selected

Step 6: Receive Confirmation Email

After you submit, you will receive an email receipt.

If you have questions or concerns about your check-in, submit a help request online.


https://iss.washington.edu/new-students/post-arrival-checklist/

