Post-Completion OPT

|1-765 Guide
International Student Services



Form I-765: Application for
Employment Authorization
|

The |I-765 is an application with USCIS. If approved, you will receive an
Employment Authorization Document (EAD) card. You will need the EAD card
for all work during your Post-Completion OPT period.

 Submit the |I-765 after you receive your OPT I-20 from ISS.
* You must submit your |-765 within 30 days of receiving your OPT I-20.

 The final deadline to submit the I-765 is the last day of your 60-day grace period

 Apply online or by paper.
* ISS highly recommends you file online.

* Review the |ISS Post-Completion OPT webpage for information regarding the OPT
application process and timeline.

« If you are applying for the STEM OPT Extension, please refer to the STEM OPT 1-765
guide.



https://iss.washington.edu/f1-employment/post-completion/

Disclaimer
Y

This is a general guide for the Form 1-765.

It is your responsibility to ensure your |-765 is completed correctly
and accurately.

It is your responsibility to submit the Form I-765 to USCIS before the
deadline.

Following this guide does not guarantee approval of your OPT by
USCIS and should not be construed as legal advice.

Please read the USCIS I-765 instructions HERE.


https://www.uscis.gov/i-765

ing thel

Access



Create an USCIS Account
]

Visit https://myaccount.uscis.gov/.

Click “Create an account”.

ISS recommends you use your personal
email (not UW email).

An USCIS account confirmation email will
be sent to you. Follow the instructions in
the emalil to create your account.

If you already have an USCIS account, log
in with your existing account information.

Create Your Online Account

Your USCIS account is only for you. Do not create an account to share with
family or friends. Each person should have their own online account even if
they are minors. Individual accounts allow us to best serve you and protect
your personal information.

You must provide your own email address below if you are the one who is filing
a form online, submitting an online request, or tracking a case. Your email
address is used to log in to your USCIS online account. All USCIS email
communications will be sent to this address.

Email Address *

Already have an account?

Sign In

Legal

Department of Homeland Security Consent
DHS Privacy Notice ('

FBI Privacy Notice (4

Paperwork Reduction Act Burden Disclosure Notice (f


https://myaccount.uscis.gov/

Welcome to your USCIS Account

Please select what you want to do.

Edit My
Account
Profile

FIRST

Editing your profile includes
making changes to your email,
password, phone number,
security questions, or the two-
step verification method and
backup code.

Edit My Account

Submit, manage and receive

Freedom of Information Act
(FOIA) requests.

Go to FIRST

E-Verify+ is only for newly hired
employees contacted by their
employer to complete the
Employment Eligibility

26USCIS

my E-Verify

Apply for immigration benefits,
find tools and resources to
assist in preparation for
naturalization, and search for
doctors in your local
community.

Go to myUSCIS

P . T (R
SO YU TIISTL SO

employment eligibility, track E-
Verify or Self-Check case status,
and protect your identity by
locking your Social Security
Number (SSN)

Go to myE-Verify

Access myUSCIS
.

« Click “Go to myUSCIS”.

 “myUSCIS” is where you can file
online applications with USCIS.



« Select “I-765, Application for

Start yOLII" Appllcatlon Employment Authorization”.
] y
« Select “(c)(3)(B) Student Post-

Completion OPT".

File a Form

Click “File a form online”

Welcome To Your USCIS Account
Select the form vou want to file online. For some forms you will have the option to either fill out your

Select What You Want To Do form online or upload a completed form. Once you start, we will automatically save your information
for 30 days, or from the last time you worked on the form.

= @ f= Fee waiver: Fee waivers can be requested online only when submitting certain benefit requests wsing
. . . the PDF filing option. If your desired benefit request is not eligible for POF filing, you must file a paper
Add 2 case to your account File 2 form online Enter a representative passcode version of both the Form |-212, Request for Fee Waiver and the form for the specific benefit you are
Enter your online access code [OAC) to Start a new form, upload evidence, and Review and sign forms prepared for you requesting. You can review the fee waiver guidance at www.uscis.gov/feewaiver.

add and manage a case to your account pay and submit online by your attorney or representative

Select the form you want to file online.

I-765, Application for Employment Authorization -
Q )
Verify your identity Change your address Reschedule biometrics
Answer questions about your Update your address with USCIS Search for your existing biometrics What is your ehgl bi l|t5,r Categor}f?

immigration history to verify your appointment to reschedule online
personal identity

If your eligibility category is not listed in the drop down menu, you can submit a paper form by mail.

(c}(3)(B) Student Post-Completion QPT -
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Reminders



Keep in Mind
.

You must have your OPT I-20 from ISS before submitting the 1-765.
You must submit your |I-765 within 30 days of receiving your OPT I-20.

You must be physically inside the U.S. when submitting the I-765.

ISS recommends you include all information that is applicable to you.
Even if it is not marked with an asterisk (¥).

If you do not work on your |-765 draft for more than 30 days, USCIS
will delete it.

The final step in the |-765 is to pay the application fee. Do not pay
the |-765 fee if you are not ready to submit your application to USCIS.
You can find the most up-to-date fee information HERE.



https://www.uscis.gov/g-1055?form=i-765

Getting Started




Getting Started:
Basis of eligibility
|

 Select “(c)(3)(B) Student Post-
Completion OPT".

« Premium Processing (1-907)

Premium Processing is optional.

If you want premium processing, you can
choose to apply for it when you submit your
|-765 or add it later while your |-765 is
pending.

If you choose to apply for premium when
submitting the |-765, you will pay the |-765
fee and premium processing fee together.
View the premium processing fee
information HERE.

Getting Started
Basis of eligibility
Reason for applying

Preparer and interpreter
information

About You
Evidence
Additional Information

Review and Submit

What is your eligibility category? *

You can file your request online only for certain
eligibility categories

fyour eligibility category does not appear on the drop-down
list, you must file a paper Form I-765. If you submit online

and are not eligible for one of the listed categories, your
application may be denied.

(c)(3)(B) Student Post-Completion GF‘TI -

Would you like to request Premium Processing
Service?

Premium Processing Service guarantees that USCIS will take one of several
possible actions (issue an approval notice, a denial notice, & notice of intent
to deny, or a request for evidence or open an investigation for fraud or
misrepresentation) on your Form I-765 within 30 days.

If you request premium processing, you will be asked to complete the Form

|-307 after you sign your Form I-765. You will then be able to pay for and
submit both forms at the same time.

Yas

No


https://www.uscis.gov/g-1055?form=i-907

Getting Started
Basis of eligibility
Reason for applying

Preparer and interpreter
information

About You
Evidence
Additional Information

Review and Submit

What is your reason for applying? *

Initial permission to accept employment

Replacement of lost, stolen, or damaged employment
authorization document or correction of my
employment authorization document NOT DUE to US
Citizenship and Immigration Services error

Renewal of permission to accept employment

Have you previously filed Form 1-765?

Yes

No

Getting Started:

Reason for Applying

Reason for Applying:

Select "Initial".

Replacement: If you were authorized for OPT,
but your EAD was lost, stolen, damaged, or
needs to be corrected.

Previously Filed Form |-765:

Yes: You have applied for an EAD in the past.
No: This is your first time applying for an EAD.




Getting Started:
Preparer and Interpreter
|

 If someoneis helplng you Getting Started R ls someone assisting you with completing this
complete your application, ettty application?
you will need to enter 2eason for applying Ves
infOrmatiOn abOUt them. Preparer and interpreter @ No
information
About You hd

Evidence W

Additional Information v Back “

Review and Submit W



About You




About You:

Your Name
Getting Started v What is your current legal name? _

Your current legal name is the name on your birth certificate, unless it
About You ~ changed after birth by a legal action such as marriage or court order. Do not

provide any nicknames here.
Your name

Your contact information Given name (first name) Middle name o Type i n yo u r n a m e a S it a p pea rS O n
Describe yourself yo u r I = 2 O .

When and where you were
born Family name (last name) *

Your immigration
information

Other information

Evidence v

. — - * If you have used any other names on
ave you used any other names since birth? . . .

Review and Submit b Other names used may include nicknames, aliases, and maiden names. OffICIaI records, please InCIUde those

fes (i.e., maiden names, preferred names).

No

Additional Information v



About You:
Contact Information

* Provide your contact information.

 Your EAD card and any notices will be sent to
the mailing address on file. Please use a secure

address that will be valid throughout your |-765

processing.

e “In Care of Name”

» |f you are not physically residing at the mailing
address, indicate the name of the person who is.

« If your mailing address and physical address
are different, provide your current physical

address here.

Z

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the
application process. We may not be able te contact you if you do not
provide a complete and valid address. Please provide a U.5. address only.

In care of name (if any)

Address line1*

Street numberand name

Address line 2

Apartment, suite, unit, or floor

City or town * State * ZIP code *

Provide a 5 or 8-digit
ZIP code.

Is your current mailing address the same as your
physical address?

Yes

No



About You:

Describe Yourself
-

Getting Started v What is your gender?

About You ~

Male * Provide your gender and marital
remale status.

Your name
Your contact information
Describe yourself

When and where you were
born

What is your marital status?

Your immigration
information

Single
Other information Married
Evidence v Divorced
Additional Information v Widowed

Review and Submit W



About You: When and
Where you Were Born
|

* Provide your location of birth as
indicated on your birth certificate.

« If the country’s name has changed or
no longer exists, select the name of
the country as it was named when
you were born. If that name is not
listed, select the name of the country
as it I1s today.

« Date of Birth: Use the U.S. date
formatting (Month/Day/Year)

Evidence

Additional Information

Review and Submit

What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

What is your date of birth? *

MM/DD/YYYY



Getting Started v What is your country of citizenship or nationality? ®
List all countries where you are currently a citizen or naticnal. 0 u o u Y o u r

About You ~

@ @ @
- Immigration Information
Your contact information
Describe yourself + Add country

When and where you were
bom

Jourmmigration « List all countries you are a citizen or

information -
What is your Form 1-94 Arrival-Departure Record N atl ona I Of.

Other information

Number (if any)?
P L * Follow the steps outlined HERE to get

your |-94.

When did you last arrive in the United States? ¢ USG yOUI' |'94 reco I’d tO fl” OUt YOUI’
List your arrival date, place of arrival, and status at arrival. m OSt rece nt 3 rr|Va I i nfo rm ati on.

Date of arrival (on or about)

MM/DD/YYYY

Place of arrival

Status at last arrival


https://iss.washington.edu/post-arrival-checklist/f1-must-upload/

What iz the passport number of your most
recently issued passport?

About You: Your

Immigration Information

et e e ration e f sout pasenort o * Provide your most recent passport information.
travel document?
* Travel Document Number
o Most students do not have a travel document number. If you
What country issued your passport or trave do nOt’ Sklp thIS queStlon'
document?
* Current Immigration Status or Category
o Select “F-1".
e * Your SEVIS Number is written at the top of your 1-20.

What iz your Student and Exchange Visitor
nformation System (SEVIS) Mumber (if any)?

Usethe “Additional Information” section to include sll previcushy used

Prowide & 10, 11, or 12-gigit SEVIS number



About You:
Other Information
I

* |If you have previously received an EAD,
provide the A-number from your previous
EAD (written as a USCIS#).

« |f this does not apply to you, select “l do not
have or know my A-Number.

Additional Information

Review and Submit

* If you do not have a USCIS Online Account
Number, please indicate that.

* If you do not have an SSN, ISS
recommends you select “Yes”.

* If you select “Yes”, you will be promptedto\b

provide your parents' names.

What is your A-Number?
do not have or know my A-Number.

A-
Provide a 7, 8, or 9-digit number. If the A-Mumber is fewer than 3 digits, the

system will automatically add zero{s) after the "A" and before the first digit
sothere iz a total of 3 digits, for example: A-001234567.

What is your USCIS Online Account Number?

Providing your unigue USCIS Online Account Number (OAN) helps us
iously filed

certain paper forms and received an Account Access Notice in the mail. You

manage your account. You may already have am OAN if you previgus|
can find the OAN at the top of the notice; it is not the same as an A-Number.

do not have or know my USCIS Online Account Number.

Has the Social Security Administration (SSA) ever
officially issued a Social Security card to you?

fes

Mo

Do you want the S5A to issue you a Social Security
card?

b

Mo



Evidence




Getting Started w
About You w
Evidence A

2" x 2" photo of you
Form |-94 or passport

Employment Authorization

Document
Additional Information v
Review and Submit v

2" X 2" Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2
inches, with your face measuring 1 inch to 1 3/8 inch from your chin to the
top of your head. Your eyes should be between 1 1/8 inchand 1 3/8 inch
from the bottom of the photo.

Make sure your whole face is visible, you are facing the camera directly, and
the background is white or off-white. Your head must be bare, unless
contrary to your religious beliefs.

If you need help understanding the photo requirements or want to resize,
rotate, or crop your photo, you can use the Department of State's photo
composition tools. Please note that we cannot approve your application
without your photo.

File requirements
* Clear and readable
s Accepted file formats: JPG, JPEG, or PNG
s Noencrypted or password-protected files

s |fyourdocuments are in a foreign language, upload a full Englizh
translation and the translator's certification with each original
document.

» Upload no more than one document at a time

s Arcepted file name characters: English letters, numbers, spaces,

periods, hyphens, underscores, and parentheses

»  Maximum size: 12MEB perfile

Choose or drop files here to upload

Evidence: 2 x 2 Photo
-

* Your photo should be recent (taken
within the last 30 days).

 The photo must meet U.S. passport
standards.

* You can use the Department of State
Photo Tool to confirm that your photo is
sufficient.



https://travel.state.gov/content/travel/en/passports/how-apply/photos.html
https://tsg.phototool.state.gov/photo

Evidence: Form 1-94 or

Passport
|

* Provide your |-94 and/or a photo of
your passport (the biographical page).

Getting Started W
About You W
Evidence A

2"x 2" photo of you

Form 1-94 or passport

Employment Authorization
Document
Additional Infarmation W
Review and Submit W

Form I-94, Arrival And Departure Record Or
Passport

Upload a copy of one of the following:

s Your Form 1-84, Arrival-Departure Record (front and back);
» A printout of yvour electronic Form -394 ; or

» Your passport or other travel document.

fyou were admitted to the United States by CBP at an airport or seaport
after April 20, 2013, CBP may have issued vou an electronic Form 1-94
instead of a paper Form I-34. You may vizit the CEP website to obtain a
paper version of an electronic Form 1-34. CBP does not charge a fee for this
service. Some travelers admitted to the United States st a land border,
airport, or seaport, after April 30, 2013, with a passport or travel document,
who were izswed a paper Form |-34 by C2F, may also be able to obtain a
replacement Form 1-34 from the CBP website without charge.

fyour Form 1-34 cannot be obtained from the CEP webszite, it may be
obtained by filing Form I-102, Application for Replacement /Initial

Monirmmigrant Arrival-Departure Record, with USCIS. USCIS does charge a

fee for this service. For specific information about fees applicable to this
form, zee Form G-1055.

fyou do not have and cannot get a required document, you must
demonstrate thiz and provide secondary evidence. If secondary evidence
does not exist or is unavailable, you must demonstrate both the
unavailability of the required document and the relevant secondary
evidence and submit two or more sworn affidavits by people not named on
thiz application who have direct knowledze of the event and
circumistances.

Learn more about Primary and Secondary evidences.




Getting Started W
About You W
Evidence A

-

2" x 2" photo of you
Form |-34 or passport

Emiployment
Authorization Document

Previously suthorized CPT
or OPT

Farm 1-20
Additicnal Information W
Review and Submit W

Employment Authorization Document Or
Government ID

Upload a copy of your last Employment Authorization decument (EAD)
[fromt amd back). If you were not previowsly issued an EAD, you must upload
a copy of 3 government-iszued identity document {such a= 2 passport)
showing your picture, name, and date of birth; a birth certificate with photo
[x; avisa issued by a foreign consulate; or a national 1D doecument with
photo and/or fingerprint. The identity document photocopy must clearly
show your facial festurez and contain your biographical information.

File requirements
» Clesr and readable
»  Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
= Mo encrypted or password-protected files

= |fyour documents are in a foreign languages, upload a full English
translation and the translator's certification with each original
document.

» Upload no more than five documents at s time

» Accepted file name characters: English letters, numbers, spaces,

perieds, hyphens, underscores, and parentheszes

= Maximium size: 12MB perfile

Choose or drop files here to upload

Evidence: Employment

Authorization Document
-

* |If you have previously received an EAD
card, upload photos of the card(s).

* If you have never received an EAD card,
upload photos of your passport and/or
F-1 visa.



Evidence: Previously

Authorized CPT or OPT

e - Upload evidence of any previously suthorized CPT or OPT and the

* If you have participated in CPT or OPT Euidence et
in the past, upload all previous CPT + G
and OPT I—2OS. passp « Accepted file formats: JPG, JPEG, PDF, TIF or TIFF

Employment Authorization » Mo encrypted or password-protected files

academic level at which it was suthorized.

® AII I_ZOS Should have your Sig natu re On Document » |f your documents are in a forsign language, upload a full English
Previously authorized CPT translation and the translator's certification with each original
pa g e 1 . or OPT document.
. 120 » Upload mo more than five documents at a time
arm -2
» Accepted file name characters: English letters, numbers, spaces,
¢ If yo u h ave n Ot d O n e C PT O r O PT Additional Informaticn - periods, hyphens, underscores, and parentheses

before, leave this section blank. Redevandsibrit v MeTumsmeiepei
* You will receive a pop-up message if you
leave this blank. You can ignore that

message if you do not have any previous
CPT or OPT |-20s.

Choose or drop files here to upload




Getting Started v I-20, Certificate Of Eligibility For Nonimmigrant
Student Status
About You

Evidence ~
Important infermation regarding your Form |-20

[ ]
2"x2" photo of you Do MOT =ubmit thiz form until you receive a Form 1-20 Ev I d e n ‘ e e F O r m I — 2 O
recommendation from your DSC. We will deny vour o

Form 1-34 or passport

application if you do netinclude your Form 1-20
mpleyment AuthanzEtion to provide Form |-T65 to your DS0, print or download this

Document draft before you submit.

SV— « Upload your OPT 1-20 from ISS.

or OPT
Form 1-20 Upload & copy of the Form [-20, Certificate of Eligibility for Nonimmigrant .
Student Status endorsed by the Designated School Official [DS0). For the [ R e m I n d e rS '
- ; (e} (218} eligibility category, vour DS0 must have entered the -
additional Information e

recommendation for OPT into your SEVIS record within 20 days of vou

Review and Submit e 5u|::mit:?nan?r!'n -T&3. r-g.'l:lL:fBil‘tl:lCl:lSD:I‘.I'EI".I'i“dEI‘I}'}'cJFU:TFEq.JEEE. * You need to Sign page 1 by hand.
Lyt D50 within G lym ot bk P * You must apply to USCIS within 30 days of
File requirements receiVing your OPT I_20-
¢ Clesrandreadstic « Make sure page 2 includes the OPT
» Accepted file formats: JPG, JPEG, PDF, TIF or TIFF .
oot or oot e s recommendation from ISS (see example
= If your documents are in a fereign language, upload a full English beIOW).

translation and the translator's certification with each original

document.

= Upload no more than five documents at 5 time

pccepted fi h Ereelish leit b Department of Homeland Security 1-20, Certificate of Eligibility for Nonimmigrant Student Status
s Accepted file name characters: English letters, numbers, spaces, .
! - EREEES U.S. Immigration and Customs Enforcement OMB NO. 1653-0038
periods, hyphens, underscores, and parenthezes
»  Maximum size: 12MB per file SEVISID: NOO (F-1) NAME:

EMPLOYMENT AUTHORIZATIONS

Choose or drop files here to upload TYPE FULL/PART-TIME STATUS START DATE END DATE
POST-COMPLETION OPT FULL TIME 24 MAY 2024 23 MAY 2025




Final Steps




Additional Information
Y

* |f you need to provide any additional
details regarding a previous answer In
the |-765, you may provide that
information here.

Getting Started
About You

Evidence

Additional Information

Additional information

Review and Submit

Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, vou may leave
this zection blank.

+ Add aresponse



I-765, Application for
Employment

Guhepzation Check your application before you submit
review your application and check it for accuracy and completeness
Getting Started w befo
About You w We e FESPONSes &5y U . . .
app n may slow down the review
o 5 o EVI ew ou I Ica Ion
Additional Information w You ication as many times as you
want before you submit it.
Review and Submit A
Review your application ~ Your fee
Your application summary
rform filing fee iz 5470

Your statement

 Review your application.

 Ensure you answered all questions applicable to you.
—  Ensure you accurately reported all of your information.
e ——  Ensure you have no alerts or warnings.

 Note: When reviewing the application summary
| or draft snapshot, there will be questions
Included that are blank. That is normal — those
questions do not apply to F-1 applicants.

Getting Started
About You

Evidence

< £ < <

Additional Information

Review and Submit

Review your application

o S  If you would like an ISS advisor to review your
application, do not proceed from this step.

Completion OPT




Statement and Signature

FEETEEE v Applicant's statement
(] CO m p I ete th e req u i red State m e nt a n d ':::itnzu : You must read and agree to the statement below.

| can read and understand English, and have read and understand

-
S I g n at u re Additional Information v every question and instruction on this application, as well as my
| |

answer to every question.
Review and Submit ~

Review your application
Your application summary

Your signature

Getting Started v Applicant's Declaration and Certification *

About You o You must read and agree to the certification below. If you knowingly and
willfully falsify or conceal a material fact or submit a false document with

Evidence w your application, we can deny your application and may deny any other
immigration benefit. You may also face criminal prosecution and penalties

Additional Information w provided by the law.

Review and Submit ~

Review your application

Your application summary

Your statement

Copies of any documents | have submitted are exact

Your signature
photocopies of unaltered, original documents, and |

understand that USCIS may require that | submit original
documents to USCIS at a later date. Furthermore. |



CITIpOyIment
Authorization

Getting Started
About You
Evidence

Additional Information

Review and Submit
Review your application
Your application summary
Your statement
Your signature

Pay and submit

Pay for and submit your application

The final step to submit your Form 1-765, Application for Employment
Authorization, is to pay the required fee.

Your application fee is: $470.

Refund policy: By continuing this transaction, you agree that you are
paying for a government service and that the filing fee, biometric services
fee and all related financial transactions are final and not refundable,
regardless of any action USCIS takes on an application, petition or request,
or how long USCIS takes to reach a decision. You must submit all fees in the
exact amounts.

We will send you to Pay.gov — our safe, secure payment
website — to pay your fees and submit your form online.

Here are the steps in the payment and submission
process:

1. Provide your billing information on Pay.zov

2. Provide your credit card or U.S. bank account
information

3. Submit your payment

When you have paid your fee, your application will be
submitted.

Pay.gov will redirect you to a uscis.gov confirmation
screen, which will include your receipt number. Please
keep a copy of your receipt number for your records. You
can track the status of your application through your
USCIS online account.

Pavy the USCIS Fee

This is the final step in the application

If you are not ready to submit your
application, do not pay the application fee.

If you opted for premium processing, you
will be asked to pay the premium
processing (1-907) and I-765 fee together.
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After Submission
Y

You should receive a digital receipt notice from USCIS within 24 hours of submitting your
application. A paper receipt notice will be mailed to you.

If you need to change your mailing address after submitting your application, you must
submit an official change of address to USCIS.

If you need to attach additional evidence to your I-765, you can do so as unsolicited
evidence.

If you receive a Request for Evidence (RFE) or Request for Information (RFl), please notify
ISS immediately.

If approved, USCIS will provide you a digital and paper approval notice. Your EAD card will
arrive in the mail.

Review the ISS page HERE for additional information.


https://www.uscis.gov/addresschange
https://iss.washington.edu/f1-employment/post-completion/
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